
Usual training requirements
Level 1	 ���Usually has a skill level equal to the completion of 

Year 10, the Senior Secondary Certificate of Education, 
Certificate I or Certificate II qualification. Australian 
Apprenticeships may be offered at this level. 

Level 2	 �Usually has a skill level equal to a Certificate III or IV 
or at least three years relevant experience. Australian 
Apprenticeships may be offered at this level.

Level 3	 �Usually requires a level of skill equal to a Diploma or 
Advanced Diploma. Study is often undertaken through 
TAFEs or Registered Training Organisations. Some 
universities offer studies at this level.

Level 4	 �Usually requires the completion of a Bachelor Degree or 
higher qualification. Study is often undertaken at university.

This chart shows a selection of jobs that have some relation  
to the subject of BUSINESS STUDIES. 

The four education and training levels are to 
be used as a guide only. These levels indicate 
the most common education and/or entry 
requirements for these jobs.

For further information visit  
www.jobguide.deewr.gov.au and 
www.myfuture.edu.au 

Do you enjoy or are you good at

BUSINESS STUDIES?
Have you considered the occupations above?

 
 

 
 

Accountant

Actuary

Advertising account executive

Advertising manager

Arts administrator

Bank officer 

Brand manager

Bursar

Business systems 
analyst

Company  
secretary

Compliance  
officer

Conveyancer

Copywriter

Credit officer

Economist

Finance manager

Financial dealer  
and broker

Foreign affairs  
and trade officer

Hospital  
administrator

Hotel manager

Human resources  
officer

Importer and  
exporter

Industrial  
relations officer

Investment analyst

Logistics clerk

 
 

 
 

Management consultant 
 

Market researcher

Marketing officer

Motel manager

Occupational health  
and safety officer

Office administrator

Operations  
researcher

Public relations  
officer

Publisher

Real estate agent

Records and  
information  

manager

Recruitment  
consultant

Retail buyer

Retail manager

Sales manager

Sports  
administrator

Stockbroker

Taxation agent

Trade union  
official

Training officer

Transport  
administrator

Treasurer

 
 

 
Accountant

Accounts clerk

Advertising manager

Bank officer 

Bursar

Company secretary

Compliance officer

Conveyancer

Copywriter

Credit officer

Finance manager

Financial  
dealer’s assistant

Hotel manager

Human resources  
officer

Importer and exporter

Inventory and supply officer

Investment analyst

Logistics clerk

 
 

 
Marketing officer

Motel manager

Occupational health  
and safety officer

Office administrator

Publisher

Real estate agent

Records and  
information  

manager

Recruitment  
consultant

Retail buyer

Retail manager

Sales manager

Secretary

Taxation agent

Trade union official

Transport administrator

 
 

Accounts clerk

Administrative assistant

Bank officer 

Call centre operator

Company secretary

Compliance officer

Conveyancer

Copywriter

Credit officer

Customs broker

Data processing  
operator

Export clerk

Financial  
dealer’s assistant

Hotel manager

Human resources  
officer

Import clerk

Importer and exporter

Inventory and supply 
officer

 
 

Logistics clerk

Motel manager

Occupational health  
and safety officer

Office administrator

Publisher

Real estate agent

Receptionist

Recruitment  
consultant

Retail buyer

Retail manager

Sales manager

Secretary

Settlement clerk

Shipping clerk

Telemarketer

Trade union official

Transport administrator

Transport clerk

Word processing 
operator

 
 

 
Accounts clerk

Admin. assistant

Bank officer 

Call centre  
operator

Company  
secretary

Compliance  
officer

Copywriter

Credit officer

Data processing  
operator

Export clerk

Human resources 
officer

Import clerk

 
 

 
Importer and 

exporter

Inventory and  
supply officer

Office admin.

Publisher

Receptionist

Recruitment  
consultant

Retail buyer

Retail manager

Settlement clerk

Shipping clerk

Telemarketer

Trade union official

Transport clerk

level 4

level 3

level 2

level 1

BUSINESS 
STUDIES


